UNIDO
UNITED NATIONS INDUSTRIAL DEVELOPMENT ORGANIZATION

PERSONAL HISTORY STATEMENT

(PROJECT PERSONNEL)

Please read the following instructions carefully before completing :

The data provided in forms PHS/1, PHS/2 and PHS/3, except for certain information appearing in PHS/1, will be included in a database establishing a UNIDO roster of experts to be used by UNIDO and institutions co-operating with it.
1. LANGUAGE: Complete this form in one of the working languages of the United Nations, English, French or Spanish. However, if you are applying for a post listing one of the above languages as essential, please use the required language. If you wish to be considered as a bilingual or trilingual candidate, please copy the form and complete a separate set in each language.

2. DOCUMENTARY EVIDENCE:
 Please attach a photocopy of your passport page(s) containing your personal details, passport number and dates of issuance/expiry. Do not send any documents until you have been asked to do so and, in any event, do not submit the original texts of references or testimonials unless they have been obtained for the sole use of the United Nations Industrial Development Organization.

3. SALARY, DATE OF EMPLOYMENT, NAME OF SUPERVISOR, and REASON FOR LEAVING:

In giving the annual salary in your present and most recent appointments, it is important to show both gross amounts and net (i.e. after tax); the total of any allowances should be shown separately.

4. REFERENCES: Please list three persons, not related to you, who are familiar with your character and qualifications. Do not repeat the names of the supervisors listed under para. 19. (PHS/1)

5. EDUCATION: Name all educational institutions and apprenticeship attended since age 15. Under "Degrees", please give the original full title of each degree with equivalent in English when necessary and attach a copy of the highest or most relevant diploma obtained. (PHS/2)

6. PUBLICATIONS OR PAPERS: Please do not attach. Simply list titles, publisher and year in which published (PHS/2)

7. PROFESSIONAL EXPERIENCE: This is a chronological record of your professional career. Start with your present (or most recent) position and work backwards in time to your first professional job. You may continue after “G”, using the same format if you need more space. (PHS/2)

8. ANALYSIS OF RELEVANT EXPERIENCE: If you believe that the chronological record as completed by you under PHS/2 is inadequate for the proper evaluation of your experience, you should amplify under PHS/3, in your own words, any parts of your experience which in your opinion are particularly relevant to your statement concerning your specialization and to the post requirements if you are applying for a specific post.

9. Only candidates who, based on their academic background and/or professional experience, are found suitable for inclusion in the roster will receive replies.

Upon completion of the forms please send it as word version and signed pdf version to tender@ecreee.org, ECOWAS Regional Centre for Renewable Energy and Energy Efficiency (ECREEE).  
UNIDO

UNITED NATIONS INDUSTRIAL DEVELOPMENT ORGANIZATION
PERSONAL HISTORY STATEMENT

(Project personnel)
(PHS/1)

CONFIDENTIAL ADMINISTRATIVE INFORMATION

For internal use by UNIDO and not for submission to Governments
	1. Family name


	First name


	Middle name


	Maiden name, if any



	2. Date of birth

Year            Month          Day
	3. Place of birth


	4. Nationality at birth


	5. Present nationality



	6. Sex   


	7.  Marital               status:
	Single __            Married __
	Separated __                Widow(er) __            Divorced __

	8. Permanent address

Telephone:

Telefax:

E-mail:
	9. Present address

Telephone:

Telefax:

E-mail:
	10. Office address

Telephone:

Telefax:

E-mail:


11. What do you consider as your specialization?

	12. Have you any dependants?                                                          Yes __                                    No __

           If the answer is “yes”, please indicate hereunder:

	Name
	Date of birth
	Relationship
	Name
	Date of birth
	Relationship

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	13. Would you accept employment for:           Less than three months? __              Less than six months? __         One year ore more? __

	14 Please state whether you are a permanent resident of any country other than that of your nationality and if so, which one?

     If you have taken any legal steps towards changing your present nationality, please explain:



	15. Are any of your relatives employed by UNIDO or any other Organization of the UN system?          Yes __              No __

       If the answer is “yes”, please give the following information:

	Name
	Relationship
	Name of Organization

	
	
	

	
	
	

	16. Are you in receipt of a periodic pension benefit from the United Nations Joint Staff Pension Fund?       Yes __               No __
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17. Have you applied for UNIDO employment before? If yes, when?

	18. Are you now, or have you ever been, a permanent civil servant in your government’s employ?              Yes __                       No __

      If the answer is “yes”, when?



	19. Salary, name of supervisor, and reason for leaving (see instruction 3)

       (Confidential details pertaining to the first four entries listed under PROFESSIONAL EXPERIENCE on the second and third pages of PHS/2)

	position

as listed

on PHS/2
	Annual salary: gross

and net (after taxes)

                  Starting         Final
	Allowances in addition

to salary
	Supervisor’s name/title

Dates
	Reason for leaving

	A.
	Gross
	
	
	
	From:

To:


	

	
	Net
	
	
	
	
	

	B.
	Gross
	
	
	
	From:

To:


	

	
	Net
	
	
	
	
	

	C.
	Gross
	
	
	
	From:

To:


	

	
	Net
	
	
	
	
	

	D.
	Gross
	
	
	
	From:

To:


	

	
	Net
	
	
	
	
	

	20. Have you any objections to our making inquiries of your present employer?              Yes __                No __

	21. References: (see instruction 4)

	Full name
	Full address
	Telephone No.
	Business or Occupation

	
	
	Office:
	

	
	
	Home
	

	
	
	Office:
	

	
	
	Home:
	

	
	
	Office:
	

	
	
	Home:
	

	22. Have you ever been arrested, indicted, or summoned into court as a defendant in a criminal proceeding, or convicted, fined or imprisoned for the violation of the law (excluding minor traffic violations)?

Yes __              No __      If “yes”, give  full particulars of each case in an attached statement.

	I certify that the statements made by me in the forms PHS/1, PHS/2 and PHS/3 are true, complete and correct to the best of my knowledge and belief. I understand that any material misrepresentation or omission made thereon or on any other document requested by or submitted to the Organization  disqualifies a candidate and or renders an expert/consultant of UNIDO liable to termination or dismissal. I agree to hold UNIDO harmless for the use of the data in Forms PHS/1, PHS/2 and PHS/3 by third parties for purposes other that those for which they were provided.
              Date                                                                                              ( Signature)

	


UNIDO
UNITED NATIONS INDUSTRIAL DEVELOPMENT ORGANIZATION
PERSONAL HISTORY STATEMENT

(Project personnel)
(PHS/2)

Date:                                                                                                      ( Signature:)

	1. Name:
	2.Nationality:

	3. Present address:                                                                                         
	4. Date of birth:                                                                                         

                                Day                         Month                 Year

	
	5. Marital status:                                                                                        

	6. Knowledge of languages               Mother tongue:                                                                                    

	Other languages
	Read
	Write
	Speak
	Understand

	
	Easily
	Not easily
	Easily
	Not easily
	Easily
	Not easily
	Easily
	Not easily

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	7. Education: (see instruction 5)

	Dates attended
	Name and location of 

institution of learning
	Academic degrees and

certificates or diplomas obtained
	Main field of study

	From
	To
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	8. List any significant publications or papers: (see instruction 5)



	9. List special qualifications and skills confirmed by licenses held and membership in professional, civil, public or international societies or institutions relevant to your application; indicate the class of membership when appropriate:
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10. PROFESSIONAL EXPERIENCE (see instruction 7)

	A.
	From:                                                                          To:

Employer (Name and Address) and type of business:

Title of post:

Nature of duties:

Number and kind of employees supervised:



	B.
	From:                                                                          To:

Employer (Name and Address) and type of business:

Title of post:

Nature of duties:

Number and kind of employees supervised:



	C.
	From:                                                                          To:

Employer (Name and Address) and type of business:

Title of post:

Nature of duties:

Number and kind of employees supervised:




 PROFESSIONAL EXPERIENCE (continued)

	D.
	From:                                                                          To:

Empllyer (Name and Address) and type of business:

Title of post:

Nature of duties:

Number and kind of employees supervised:



	E.
	From:                                                                          To:

Employer (Name and Address) and type of business:

Title of post:

Nature of duties:

Number and kind of employees supervised:



	F.
	From:                                                                          To:

Employer (Name and Address) and type of business:

Title of post:

Nature of duties:

Number and kind of employees supervised:




Use additional sheet if you have held more posts.

UNIDO
UNITED NATIONS INDUSTRIAL DEVELOPMENT ORGANIZATION

PERSONAL HISTORY STATEMENT

(Project Personnel)
(PHS/3)

(See instruction 8)

	ANALYSIS OF RELEVANT EXPERIENCE: Use this space to analyze your experience in relation to your statement concerning your specialization. Additionally, if you are applying for a specific post, please indicate the number of the Job Description of this post and analyze your experience in relation to the duties and requirements set out in the Job Description.


